
Here’s how to add a new biller and pay your account. 

1. From the account management dashboard or the home screen,  
click the BILL PAY button/icon. 

2. Click on the ADD BILLER button, add the name of biller, then other requested 
information including the biller’s account number. Click the Next button.

3. You’ll see confirmation of the biller account, and account that funds will be 
taken from. Add dollar value to be sent, click the PAY button, and the 
payment screen pops up. Click the CONFIRM button to complete payment.
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